WENZHOU-KEAN
UNIVERSITY

BIOLOGY LABORATORY SAFETY RULES

IN CASE OF EMERGENCY cALL 110

IN CASE OF FIRE CALL 119

SECURITY DEPARTMENT (SD)
0577-55870110
MEDICAL DEPARTMENT (ED)
0577-55870120

(For non-emergency fire, medical, hazardous materials spill or security incidents)

SPILL RESPONSE
When a hazardous material spill occurs, or if it is unknown if the material is hazardous, go

to a secure location and call:

Academic Affairs / Lab Center, 0577-55870094
8:30am to 4:30pm, Monday through Friday



Provide all information requested and follow the instructions provided by the dispatcher.

If the hazards of the material are known and proper protective measures are followed, it is

permissible to clean the spill in your work area. If you are unsure in any way DO NOT

take any risks.

1.

10.

Laboratory is not open to all. Non laboratory-related personnel are not allowed into
laboratory randomly. Non-Wenzhou Kean University personnel visiting needs to be
approved by Academic Affairs and Lab Center, and be accompanied by lab
administrator from Lab Center.

Pants (or long skirts) and closed toed shoes are required for admittance to the lab.
You will not be allowed into the lab if you show up dressed inappropriately! Shorts,
skirts, and open toed shoes are not proper lab attire. High heels, sandals and flip-flops
are not appropriate.

Long hair and loose clothing must be confined or tied back.

Safety goggles and lab coats must be worn at all times when working with chemicals,
microbes and other experimental materials or when working near each others who are
working with these materials.

Gloves are also recommended and may be required for some labs. Avoid spreading
chemicals by removing gloves before leaving the work area.

Food, drink, gum and tobacco products are not allowed in the lab at any time.
Horse play, pranks, and other acts of mischief are strictly forbidden.

Casual visitors are not allowed in the labs. Only instructors, stockroom personnel,
students in the schedule experimental activity and students with permission to
conduct experiments are allowed in the labs.

Students are not allowed in the laboratory prep areas unless they are invited by and
supervised by their instructor.

Know the locations of and the proper use of fire alarms, fire extinguishers, chemical
fume hoods, safety showers and emergency eye wash stations. Know the location of
the phone in order to call for help when necessary.
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Notify your instructor immediately of any injury, spill, fire or explosion. All injuries
and accidents, regardless of severity, must be reported. Clean up non-hazardous spills
immediately. Never clean up a spill of hazardous material unless it can be done safely
with assistance from your instructor. Assess the size of a fire and make an effort to
contain the fire. Wet paper towels are very efficient for smothering small fires. Use
the fire extinguisher for moderately sized fires. If there is a large fire, evacuate the
laboratory, and close the entrance door to the laboratory and leave the building.

In the event of a true emergency, do not hesitate to dial 110 for emergency assistance.

Never taste any lab materials. Smell materials only if instructed to do so. Smell
chemicals by carefully fanning the top of the tube or bottle so that a little of the vapor
is directed towards your nose.

Keep your lab space clean and organized. Books, backpacks, jackets, etc. are not
allowed in areas where chemicals are used. They clutter work spaces and significantly
increase the chance of accidents and chemicals spills. Make sure they are placed in an
appropriate location.

The laboratory shall not pull the wires. The wires, plugs and terminal blocks of the
instruments and equipment must meet the requirements for electricity use. If there is
any damage, immediately report to the logistics department for repair. When plugging
high-power instruments and equipment, it is necessary to consider the load level of
the power line. Overloading is prohibited, electricity usage safety must be ensured.

If you have assigned laboratory drawers, unlock them before you start lab and lock
them when you finish lab.

Never leave an ongoing experiment unattended.
Never remove chemicals and lab animals from the lab.

Unauthorized experiments, work and preparations are not allowed! Know and follow
the specified procedures for each experiment and follow the directions of your
director.

Always know the hazards and the physical and chemical properties of the material
used.
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Dispose of broken glassware including ceramics and used disposable glass pipettes
and capillary tubes in broken glass containers. Never put broken glass or broken
ceramics in the trash. Do not put paper or other items in the broken glass containers.

Never pipette by mouth. Always use a suction bulb.

Do not use glassware with cracks or chips. Cracks and chips could cause the
glassware to fail during use and cause serious injury. Ask your instructor for a
replacement.

Read reagent bottle labels carefully. Use of the wrong reagent may result in
unexpected and harmful reactions.

Never return unused chemicals to the reagent bottle. To avoid contamination, never
put your pipette into the reagent bottle. Use the Pipette attached to the bottle. Try to
dispense only what will be needed. Share any excess. Do not waste chemicals.

Dispose of all waste in an appropriate manner. Regard all waste disposals as a
potential safety or environmental risk. Waste disposal via the sink, even for liquid
solutions, is not always appropriate. Follow your instructor’s directions. Read waste

container labels carefully and put only the waste listed on the label in that container.

All glassware must be washed after use and returned to appropriate location. Follow

your instructor’s directions.

Wash your hands and arms with soap and water before you leave the lab- even if you

have been wearing gloves. After your instructor’s permission, you can leave the lab.

References: Safety in Academic Chemistry Laboratories (Published by American

Chemical Society), Kean University Health and Safety Guide, Wenzhou-Kean University

Biological Lab Student Safety Rules, University of Oregon Hazardous Materials Guide.
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